
Nefcom Email Settings for Outlook 2013/2016/2019 
 

There are a couple of different ways to set up an email account in Outlook.  Each version of Outlook is 
slightly different.  The steps below will enable you to set up your email account on any version. 
 
Navigate to the Windows Control Panel.  You can quickly find this by clicking on the Start Menu button 
and typing “control” in the search box. 
 

 
 
Change View by to Small Icons & select Mail 
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Under Mail Setup, select Email Accounts & click New 
 

 
 
Select Manual setup or additional server types and click Next 
 

 
 
Choose POP or IMAP.  Click Next 
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Use IMAP for Account Type and enter in all of the requested information.  User Name is the same as 
your Email Address.  Then click More Settings. 
 

 
 
Navigate to the Outgoing Server tab and check the box My outgoing server requires authentication 
 

 
 
Then select the Advanced tab.  Change Outgoing Server port to 587. 
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Click OK, then Next.  Your Account Settings will automatically test the send and receive settings.   
 

 
 
 
Once you receive two green checkmarks, your account setup is complete. 


